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M.A. PUBLIC ADMINISTRATION

There shall be nine papers. Each paper will be of three hours duration and
carry 100 marks. Qut of nine papers, there shall be seven compulsory and two
optional papers. The optional papers shall be divided into groups. The candi-
dates may select any one of the Group among three groups in the Final class
only.
'I'l:u':.:-’r candidates appearing in Previous class offer four papers and in the Finaj
five papers as per following schedule. '
M.A. (Previous)
Compulsory Papers:
Paper1 Administrative Theorics and Management
Paper II Administrative Thinkers
Paper IliComparative Public Administration
Paper IVPublic Personnel Administration
M.A (Final)
Compulsory Paper :
PaperV Public Administration in Indja
Paper VI State Administration in India with Special Reference to
Rajasthan
Optional papers VII & V111
Any two papers from any one of the following groups.
Group A :
(1} Social Administration.
(ii) Politics and Administration.
Group B
(1) Urban Local Administration
(1) Rural Local Administration
Graup-C
(1) Business Administration
(11} Development Administration.
Paper 1X
(i) ResZarch Methodology and Statistics in Public Administration
OR
(11) Dissertation
OR
(1) Indian Constitution |
ML.A. Previous Examination

Comp. Paper I- Administrative Theories and Management
Duration : 3 Hours ' Marks : 100
Note: Each theory paper is divided into three independent units, The ques-
tion paper will be divided into three parts Part-A , Part-B and Part-C. Part A

2. Simon, Smithburg &

Sk & W
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(20 marks) is compulsory and contging 10 questions (at least three questions
from each unit Jeach question is of two mark (20 words). Part -B (20 marks)
is compulsory and will contain five queslions at least one from each upit.
Candidate is required 1o attempt all five questions, Each question is of four
marks (50 words). Part-C (30 marks) contains six questions two from each
unit. Candidate is required to attempt three questicns one from each Unit.
Each question is of twenty marks (400 words).
UNIT I
Public Administration as a Social Science, Evolution of Public Ad-
ministration as a Discipline. Contemporary Approaches to the study of Public
Administration : Behavioral Systems . Structural Funclional and Public Choice
Approaches. Its relation with Political Science. Econoinics, Sociolopy, Law
and Psychology.
UNIT I
Concepl of Formal Organisation, Unity of Command, Chief Execu-
live, Division of work Hierarchy. Span of Control, Line and Staff with special

'~ reference to the contributions of Gulick. Urwick and Mooney. Scienlific Man-

agement Contribution of Taylor & Fayol, Organisational Analysis - Chester
Barnard.

Hawthome Experiments- Concepts of Informal Qrganisation. Moti-
valion, and Morale with Special reference to the contributions of Ellon Mayo.
Administrative Behavior- Decision making {H. Simon)

UNIT III

Concept of management and ils techmques- Authority, Leadership,
Supervision and Conrol, Co-ordination. Modem aids to Management : Au-
tomation, Cybernetics, PERT - CPM.

Centralization, Deceniralization, Delegation, Parlicipative Manage-
ment, Group Dynamics, Concepts of E-povernance and Good Governance -
Information Technology and Administration, Entrepreneurial Govermnment,
Core Readings :

1. Pliffmer and Presthus : Public Administration.

Thompson : Public Administration.
Flex A. Nigro : Modern Public Administration
Asthana + Ground work of Management
Thilett, Kempner & Mills: Management (hinkers,
Terry : Principles of Management
Newman and Summer @ Process of Management
8. Macffarland : Management - Principles and Praclices
9. Raghber S, Basi : Action Administration
10. Awasthi & Maheshwari : Lok Prashasan (Hindi)
[1. Mc Grepor : The Human side of Enterprise.
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12. Schodebeck
13! PD. Sharma
i4, M.P. Sharma

15, Awasthi & Awasthi

1(5; Surendra Kataria

17. Mohit Bhattacharaya

18. Rwmnki Basu

19. Prasad Satyanarayana
Subsidlary Readings :
1. Chesler Bameared
2. M.P.Follet

3. March and Simon
4. Albrow

5. Etzioni

6. Gouldner

7. Gulick and Urwick
8. Willlam G. Scott

. William P, Saxton
10. John A Seiler

11. Schien

12. Silveman

13. Grusky and Miller
14. Agryris

15. Haire

16. Litutlefield and Rachel
17. James D. Gallagher

18. Greenwood
19, Johnson, Kast and
20. Kast and Others

21. Hodge, Billey

.+ Management systern
. Lok Prashasan (Hindi)
. Lok Prashasan : Sidhant Tatha Vyvahar

(Hindi)

T Prashasanik Sidhant (Hindi)
: Prashasanik Sidhant Avam
- Prabandha (Hindi)
: Lok Prashasan : Sanrachna, Prakriya Aur
. Vyvahar (Hindi)
Lok Prashasan: Samkalpana Evan

Sindhanta

. Adminismrative Thinkers

: The functions of the Execulive

: Dynanmic Administration.

: Organsations,

: Bureaucracy.

. AComparutive Analysis of Complex

Organisation

. Pattern of Industrial Bureaucracy.
. Papers on the Science of Administration
: Organisalion Theory : A Behavioral

Analysis of Man agreement.

: Orpganisation Theories
. A System Analysis in Organisation

Behaviour

: Organisation Psycholopy

: The Theory of Orgnisaticn.

: The Sociology of Organisation

. Personality and Organisation.

. Modern Organisation Theory.

: Office and Administrative Management.

. Managemeni Information systenis and the

Compuier- American Manapement
Association.

: Management and Organisation:

Behavioural Theones

: The Theory and Management of Rosezwing

Syslems

. Organisation and Managemeut an

Crganizational Behaviour,

: Maragement and Organisational
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and Johnson Behaviour

22. Reddin . Management Effectiveness

23, Basset : Management Styles in Transition

24. Liken : New Patterns of Management

25, Andrew M. Brown : Manegement Development and
Managemenl by Objectives.

26. J.W. Humble : Management by Objectives.

27. Gerald Caiden . The Dynamics of Public Administration

28. Fred Lvthans : Orpanizational Behaviour
29. Stephen Robbins - Organizational Behaviour
310. Nicholas Henry : Public Adminsiration and Public

Affairs, 11% Ed.
31. Mohit Bharttacharya : New Horizons in Public Administration
Journals
i. Indian Journal of Public Administration (New Delhi)
2. Public Administration Review (U.S.A)
3. Public Administration {(London) |
4, Philippine Journal of Public Administration (Manila)
5. Canadian Journal of Public Administration (Ottawa).
¢.  Administrative Change (Jaipur)
7. Australian Journal of Public Administration
N.B. : These Journals will be found useful for other papers also.

Comp. Paper II- Administrative Thinkers
Duration : 3 Hours Marks : 100
Note: Each theory paper is divided into three independent unils. The ques-
tion paper will be divided into three parts Part-A , Part-B and Part-C. Part A
(20 marks) 1s compulsory and contains 10 questions (at least three questions
from each unit} each question is of two mark (20 words). Part -B (20 marks}
1s compulsory and will contait five questions at least one from each unit.
Candidate is required to attemnpt all five questions. Each question is of four
marks (50 words). Part-C (30 marks) contains six questions two from each
unil. Candidate is required to attempt three questions one from each Unil,
Each question is of twenty marks (400 words).
UNIT 1

Adminisirative ideas of Kautilya, Henri Fayol and F.W. Taylor with particu-
lar to;
1. Kautilya

(1) The Machinery of Government

(1) Law & Order Administration.
2. Henn Fayol

(i) Manngerial Activities.
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(1) Principles of Organisation
3. EW Taylor:
(1) The scientific Management Movement.
(11) Impact of Taylorism of Organisation Theory.
UNIT I
Administrative Ideas of Max Weber ,Chester Bemard and Herbert Simon
with special reference to ; .
1. Max Weber:
(i) Ideal Typical Model of Bureaucracy
2. Chester Bemard :
(1) Organisation a consciously coordinated cooperative sysiem,
(1i) The Contribution- Satisfaction Equilibrium
3. Herbert Simon :
(1) Decision Making as Hearr of Administration
{(11) Stapes in Decision Making Process
UNIT III
Administrative Ideas of Mc Gregor , F. W, Riggs Rensis Likert and Jawahar
Lal Nehru with special reference 1o -
1. Mec Gregor:
{1) Theory ‘X" and Theory 'Y
(i1} Conflict Management
2, F. W.Riggs: :
(i) Agraria - Transitia - Industria Model
(11) Fused - Prismatic - Diffracted Model
3. Rensis Likert :
(i) Supervisory Styles
(i} Management Systems 1-4
4. Jawahar I al Nehru:
(1} Concept of Planning
(i) Decentralized Governance
Core Readings :
F.W.Taylor ; Scientific Management
Chester Bemard : The Functions of the Executjve
Tilest, Kempner and Mills - Management Thinkers.
Herbert Simon : Administrative Behaviour
Simon : The New Science of Management Decisions
March and Simon : Organization
Ripps : Administration in Developing Countries
Riggs (Ed): Frontiers of Developing Countries
Weidner (Ed) : Development Administration in Asia
(In items number § and 9 only the articles of Ripgs have to be sludied)
10. Chandra Hirawat : Prashasanik Vicharak (Hindi) -

S N R S TN
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[1. 8.5 Ali: Eminent Administrative Thinkers

12. S.R. Maheshwari : Administrative Thinkers.

13. Prasad and Prasad : Adminisirative Thinkers (In Hindi also)
I14. JL. Nehru : Discovery of India

+ 15. R.N. Singh : Management Thinkers

16. GS. Sudha : Prabandha Chintan Ka Ithas {In Hindi).

1'7. Surendra Katariva : Prasasnik Chintak (In Hindji).

18. R.C. Pollard: Developments in Management Thought.

19. P.D. Sharma : Management Thought and Thinkers.
Subsidiary Readings :

Nicolos P. Mouzells: Organisation and Bureaucracy.

Fermont E, Kast & James E- Rosenzwleg : Organisation & Management
James March and Herbert Simon - Organizations,

Kaiz and Kahn : The Social Psychology of Organisation.

William G, Scott: Organization Theory- A Behavioural Analysis.

Billy Hodge and Hesbert Johnson - Management or Qrganisation
Behaviour

Riggs : The Ecology of Public Adnunistration,

Riggs: Thailand : Modemisation of Buregucratic Polity .
Com. Paper I11- Comparative Public Administration
Duration : 3 Hours Marks : 100
Note: Each theory paper is divided into three independent units, The ques-
tion paper will be divided into three parts Part-A , Parl-B and Part-C. Part A
(20 marks) 1s compulsory and contains 10 questions( at least three questions
from each unit )each question is of two mark (20 words). Part -B (20 marks)
18 compulsory and will contain five questions at least one from each unit.
Candidate is required to attempt all five questions. Fach question is of four
marks {50 words). Par(-C (30 marks) conlains six questions lwo from cach
unit. Candidate is required to atiemnpt three questions one from each Unit.
Each question is of twenty marks (400 words).

UNIT 1
Comparalive Public Administration: Concept, Nature, Evolution, Scope and
Significance. Approaches 1o the study of Comparative Public Administration
: Institutional, Behavioura],
Systemns, Structural- Functional and Ecological: Problems of Comparative
Researcl Weber’s Typology of Authority and Administrative Systems
with particular reference 1o the ldeal type Bureaucratic Mode]
UNIT H

Rigi’s Typolopy of societies with particular reference to Prismatic Sociely
and the Sala Model, Concept of Development Administration and Adnuinis-
trative-Development,

Salient Features of the Administrative system of UK, US.A. and France,

SR e
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Organisation and Functions of Treasury (U.K)
OUNIT 111

State Department (U.8.A), Ombudsman (Sweden), Independent Regulatory

Commission (U.S.A). Salient features of State Administration nUS.A.

Core Readings :

|. Ramesh K.Arora : Comparative Public Administration (Also in Hindi)

2. William Siffin (ed): Towards the Comparative study of public Adminis-
tration {1957),

3. Femel Heady and Sybil Stockes {ed) : Popers in Comparative Public
Administration {1962), Articles by Heady, Riggs and Diamant .

4, Ferrel Heady : Public Administration - A Comparative Perspective

5.  Fred W. Riggs : Administration in Developing Countries,

6. H.H. Garth, C. Wright Mills: Max Weber Essays in Sociology (Por-
tons on Bureaucracy).

7. Edward Weidner (ed) :Development Administration in Asia

8. Fred W. Riggs (ed) :Frontiers of Development Administration.

9.  Herman Finer : Government of Greater European Powers.

10. Ridley and Blondel ; Public Administration in Britain

IT. Mackenzie and Grove : Central Adminisiration in Britain,

12. U.S. Government : Organization Manual (Latest edition) .

13. Mc Henry and Ferguson : The American System of Government.

14. Walter Celhorn : Ombudsman and others.

15. T.N. Chaturvedi : Tulnatmak Lok Prashasan , Research  Publications.
New Delhi (Hindi).

16. E.N. Gladden : Central Adminisiration in Britain,

17. S.K. Kataria : Tulanatmak Lok Prashasan (Ir Hindi ).

18. Umesh Kumar ; Development Administration (In Hindji).

19. R.K. Sapru : Development Administration.

20. Preeta Joshi: Vikas Prashasan (In Hindi).

Subsidiary Reading

1. Max Weber : Theory of Social and Economic Organisation, Edited by

Parsons and Henderson.

Reinhard Bendix & Max Weber : An Intellectual Portrait

Irving Swerdlow (ed): Development Administration.

Brian Chapman : The Profession of Governmen.

Guy Hathron, et Al: Government and Politics in the United States.

Donald C. Rowat : The Ombudsman.

Comp, Paper IV - Public Personne] Administration
Duration : 3 Hours Marks : 100
Note: Each theory paper is divided into three independent units. The gues-
ton paper will be divided into three paris Part-A |, Part-B and Part-C. Part A

A s W
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(20 marks) is compulsory and contains 10 questions {at least three questions
from each unit Jeach question is of two mark (20 words). Part -B (20 marks)
Is compulsory and will contain five questions at least one from each unit.
Candidate is required to aitempt all five questions. Each question is of four
marks {50 words). Part-C (30 marks) contains six queslions two from each
unit. Candidare is required to atiempt three questions one from each Unit,
Each question is of twenty marks (400 words).
UNIT I
Burc¢aucracy : Its nature and concept : Recent trends ;Types of Bureaucracy
with speial reference to F. Mortein Marx. Development and sipnificance of
Public Services.
Public Services in France : The under mentioned topics to studied : Recruit-
ment. Classification. Salary, Promotion, Training of public services, Conduct
Rutes and Disciplinary Action, Removal and Appeal, Retirement Benefits.
UNIT II

- Employees Organisation and Representation, Staff Council. Services Dispures.

Right to strike and Political rights of Civi] Servants in France
The under mentioned topics to be studied with Reference to Public Services
in UK. And U.S A.:
Recruitment, Classification, Salary, Promotion, Training of Public Services,
Conduct Rules and Disciplinary- Action :Removal and Appeal, Retirement
Benetits, Employees Qrganisation and Representation, Staff Council, Ser-
vice Disputes. Whitleyism in England, Right to strike and Political Rightofa
Civil Servant.

UNIT II
Public Services in India -
The under mentioned topics to be studied :

Recruitment,. Classification, Salary, Promotion, Training of Public Services,
Conduct Rules and Disciplinary Action, Removal and Appeal, Retirement
Benetfits,

Employees Organisation and Representation, Staff Council, Service Disputes,
Right to Strike and Political Rights of Civil Servants.

Core Readings

1. Finer : Theory and Practice of Modern Government (Chapters on Civil
Services)

2. E.N. Gladden : Public Personnel Admninistration

3. O.Glenn Stahl: Public Personnel Administration

4.  M.C. Roy : Civil Service in India

5.

Mackenzie and Grove : Central Administration in Bntain (Chapters on
Personnel Administration):

C.M. Jain: Savivagiya Prashasan, Research Publications, New Deliii.
7. S.K.Kataria : Karmik Prashasan (In Hindi )

o
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8. Herman Finer : Theory and Practice of Modern Government.
9. Dr. V.M. Sinha : Karnuj Prasheshan (in Hind;)

Subsidiary Readings :

Felix Nigro : Public Personnel Administration

W.A Robson : Civil Service in Britain and France.

A K. Chanda : Indian Adounistration

‘0’ Malley : Indizn Administration

Blunt: I.CS

Van Riper : History of U.S Civil Service

H.M. S.0. Masterman Committee Report on Political Activities of Civil
servants 1

8. Dwarka Das : Role of Higher Civil service in India

9. Govt. of India Central pay commission Reports (I,II,III,IV,V)
10. H.K. Paranjape : Indian Management Pool.

11. HK. Paranjape : Flight of the Technical personnel

12. S. R. Maheshwan :Civil Service 1n France.

13. ARC : Report on Personnel Administration.

4. ARC : Reports of Study Teams on Personnel Administration.

M.A. FINAL EXAMINATION

Comp. Paper V- Public Administration in India

Duration : 3 Hours ‘ Iviarks : 100
Note: Each theory paper is divided into three independent units. The ques-
tion paper will be divided into three parts Part-A |, Part-B and Part-C. Parnt A
(20 marks) is compulsory and contains 10 questions (at ieast three questions
from each unit } each question is of two mark (20 words). Part -B (20 marks)
is compulsory and will contain five questions at least one from each unit.
Candidaie is required to attempt all five questions. Each question is of four
marks (50 words). Part-C (30 marks) contains six questions two from each
unit. Candidate 1s required to atteinpt three questions one from each Umnit.
Each question is of twenty marks (400 words).

UNIT 1
Evolution of Indian Administration :Ancient, Medieval, Mode.n, British In-
Auence on Indian Administration, Constitutional System of Indian Adrinis-
tration, Working of Political Exccutive: President and Prime Minister, Coun-
¢il of Ministers, Federalism and Indian Administration with Special reference
to Economic¢ planning and role of Finance Commission.
UNIT II

Paolitics-Administration Relationship; President’s Rule with reference to Ar
ticle 356, Study of Orpanisation and Working of the Central Administration :
Central Secretaniat and Cabinet Secretariat, Functions and the Internal
Organisalion of the Ministry of Home, Foreign Affairs and Finance, Ow-

SN R WL
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line study of Administration at the state level with special reference 1o the
State Secretanat and important Departments: Home, Finance and Agricullure
A detailed study of District Administration in India with special reference to
the role of Collector: Revenue and the Development Administration. Admin-
istration of public Enterprises in India - A detailed study of the various pal-
terns of management : Department, Public corporation and Public compa-
nies,
UNIT Il

Indian Bureaucracy - Its Nature and Problems. Recruitment, Training, Clas-
sification, Promotion, Rules of Conduct and Employer- Employee Relations.
Study of the problems of the Indian Administrative Service with special refer-
ence to the relatronship berween the Generalists and Specialisis in India
Control over Indian Administration :(a ) Execulive Control (b) Parliamentary
Control (¢) Judicial Control (d) Review of Administrative Discretion and the
Institution of Ombudsman

Financial Administration: Formulation of Budget, Approval of bud-
get and Execution of Budget, Budgetary control, Parliamentary Control over
Finance. Comptroller and Auditor General of Indiz .
Economic Planning and Indian Administration- The Organisation of Plan-
ning Commission in India, Role of National Development Council, Adminis-

trative improvement in View of the Challenges of Economic Planning. Move-
ment for Administrative Reforms in India.

Core Readings - =

Asok Chanda : Indian Administration

Asok Chanda - Federalism in India.

K.Santhanam: Union $tate Relations.

K.V. Rac : Parliamentary Democracy in India.

M V. Pylee : Constitutional Government in India

3.5 Khera : District Administration in India

Ramesh K. Arora (ed) : Administrative change in India.

L.L.P.A.- Organisatiop of the Government of India

C.P. Bhambhari : Public Administration in India

C.P. Bhambhari : Bureaucracy and Politics in India

A.R.C Report on Citizens Grievances, Machinery of the Government of
India, Personnel Administration and State Administration.

12. Jagannathan : Citizen Administration and Lokpal

13. Ramesh K. Arora and olhers : Indian Administrative System.

14. Parmatma Shama : Public Administration in India

15. M.A Muttalib : Democracy, Bureaucracy and Technolopy

el e el el e
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. 16. P.D. Sharma, B.M.Sharma and Neelam Grover: Bharat Mein Lok

Prashasan (Hindi)
17. S.5. Dubey : Bharat Mein Lok Prashan (HIND})
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18. R.B Jain : Contemporary Issues in Indian Administration.
19. S.R. Bhattacarya : Indian Administration.
2(. S.R. Maheshwari : Indian Administration
21. A. Avasthi and Ramesh K. Arora (eds} Bureaucracy and Development
Indian Perspectives. |
22. RK. Arora & Rajni Goyal :Indian Public Administration.
23. 5.K. Kataria : Bharatiya Prashasan (Hindi)
24, Shalini Bhadhava : Bhart Mein Lok Prashasan
Subsidiary Readings : _
D.D. Basu : Commentaries on the Conslitution of India
S.P. Ayer : Union State Relationship.
Palmer: Indian Political Systen. |
Sharma : Government of Indian Republic
D.K. Sen : Comparative Study of Indian Constituion.
M.R. Pai and R. Reddy : Secretarial and Heads of Dcp_arl:.ments
S.R. Maheshwari : The Administrative Reforms commission
D.P. Singh : Problems of Public Administration In India
9. A.R.C.Repors |
10. Reports of the Parliamentary Committees (New Delhi)
11. H.C. Sharma: Bharat Main Lok Prashasan.
12. S.R. Maheshwari: State Government of India.
Journals : : |
Indian Journal of Public Administration (New Delhi)
Administrative Change (Jaipur) _.
Journal Conslitutional and Parliamentary Studies (New Delhi)
Lok Prashasan (Bhopal M.P)(Hindi) '
Lok Tantra Samixa, New Delhi '(Hindij
Adminstrator (Mussori)
Prashasanika, HCM RIPA, Jaipur _ ;
Comp. Paper VI -State Administratiqn in India
with Special Reference to Rajasthan

Duration : 3 Hours - g " _M:u-lus : 100
Note: Each theory paper is divided into three independent units. The ques-
tion paper will be divided into three parts Part-& ,-'Part-B and Part-C. Pﬂ:ﬂ A
(20 marks) is compulsory and contains 10 questions {at least three questions
from each unit) each question is of two mark (20 words). Part -B (20 mark;)
1s compuisory and will contain five questions at. léast one fro.m E.ﬂﬂh unit.
Candidate is required to atiempt all five quﬂsﬁml:s. Egch. question is nf four
marks (50 words). Part-C (30 marks) conlains six questions two ﬁnq ear_:h
unit. Candidate is required to attempt three questiond-one from each pnlt.
Each question is of twenty marks (400 words).: - . | i -

UNIT 1

G ~1 h L B ko
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Constitutional Structure of State Government: Position of States in

Indian Constitution : Governor: Chief Minister and Council of Minisiers.

Centre - State Relations: States Autonomy, Sarkaria Commission
Recent Development in Centre - State relations,

UNIT 11

The following 1opics will be studied with particular reference to
Rajasthan: Political, Economic and Socio-Cultural ecology of State Adminis-
tration . Organisation of State Secretariat and its working, Cabinel Secretariar
: Role of Chief Secretary: Patterns of Departmental Structure Orpanisation

and role of the Department of Home, Finance, Personnel and Administrative
Retorms. . _

Organisation and working of Department of Panchayat and Rural
Development, The Directorates and thejr Position in State Administration :

Secretariat : Secretariat - Directorate Relationship, Orgnisation and role of
the Gommissioner Office of College Education; Tourism.
UNIT III
State Enterprises- Forms and Management :Boards, Corporations,

ete: Specific studies of Rajasthan, State Road Transport Corporation; Rajasthan
State Industrial Developmen( Corporation : Rajasthan Housing Board -

Organisation and Functioning of Rajasthan Dairy Federation, Board of Rey-
enue. Planning Administration at the State level in Rajasthan: plan formula-
tion: Implementation: JRY, DRDA, DDP CAD).

Personnel Administration Recruitment of civil services and role of

RPSC, Training , Promotion, Disciplinary action, Rajasthan Civil Services
Appellate Tribunal,

Public Administration - Orpanisation and Working of Police ar the

State and District level.

Removal of Public Grievances- Lok Ayukta, Administrative reforms

and innovation in state Administration.
Core Readinps

1.

2
3
4
5

ko

Ziauddin Khan, V.M. Sinha and K.D Trived] : State ‘Administration in
Rajasthan.

Mohan Mukeri (ed). : Administrative innovation in Rajasthan.

Mohan Mukerji, Non Story of A chief secretary during Emergency
V.D Sharma: Through Town system,

C.M. Singh, Ashok Sharma & Suresh Goyal : Rajasthan Meig Rajva
Prasasan (Hindj).

Meena Sogani : The Chief Secretary in India.
R.M. Khandelwal : State Leve] Plan Adminstration in Indja

Zlaudddin Khap & Dﬂl!ﬁl'ﬂ : Public Enterprises in India : A Study of the
State Level Undertaking.

Satish K. Batra: Legislative control over Public Enterprises.

4
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10. _Ravindra Sharma : Rajya Prashasan (tHindi) | |
11. RK:Arom & Meena Sogani : State Administration in Rajasthan.
' Paper VII & VIII

Group. A Social Administration
Duration : 3 Hours Marks : 100
Note: Each theory paper is divided into three independent units. The ques-
tion paper-will be divided into three parts Part-A , Part-B and Part-C, Pa_n A
{20 marks) is compulsory and contains' 10 questions (at least three questions
from each unit ) zeach question is of two mark (20 words). Part -B (20 mark:s}
is compulsory and will conlain five questions at least one fn:«.‘m e:ach unit.
Candidate is required to attempt all five questions. Each question is of four
marks (50 words). Part-C (30 marks) contains six questions two from ea:fh
unit. Candidate is required to attempt three questions one from each Unit.
Each question is of twenty marks (400 words). :
UNIT 1}
Concept: Meaning, Nature, Scope and Pnociples of Social Admimistra-

it i

tion.

o Organisation: Social Administration at the Central Level; The Depart-
ment of Social Welfare-The scattered natre of Social Affairs at Central Level
and a case for the creation of an Integrated Minisiry of Social Affairs. Central
Welfare Board-Its composition, funchon and status.

: UNIT I
Social Administration at the State Level- The State Department/Direc-
1orate of Social Welfare. The Controversy : Social Administration al the local

level, i.e. District and Panchayat Levels.
Methods of Social Administration -Social Case Work; Group Work and

Commuasity Organisatjon. |

Social Policy in India- Need for a Social Policy Resolution

Social Legislation in India -Its inadequacies

Social Planning in India -Social Development.

UNIT il

Role of Voluntary Action in Developing Societies and their relationship
with the State. : _

Personnel System for Social Administration Need for the creation of
Special Cadre of Socinl Administration, Personnel at the Central, State, Lo-
cal levels and determination of their conditions of service.

Problems of Socia] Administration in India:

(a) Co-ordination '

(b) Buman Relations

(c) Grants-in-aid -

{d) Common Civil Code.
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Core Readings:

S 00l g L

Almond and Coleman : Politics of Developing Area

H.V. Wiseman : Political Sysiem : Some Sociological Approach
Almond and Powell: Comparative Politics - A Development Approach
Eckstein and Apter : Comparative Politics

M.J. M. Machenzie : Politics and Social Science

J.C. Charlesworth : Contemporary Political Analysis

Albrow : Bureaucracy

F.W. Riggs : Administration in Developing Countries

Ferrel Heady and Sybil Stokes : Papers on Comparative Public Admin-
istration

10. Pfiffner and Presthus : Public Administration
I1. Keith M. Henderson : Emerging Synthesis in American Public Adminis-
tration ]
12. P.D. Sharma : Rajniti Awam Prashasan (Hindj) _
13. S.P. Verma : Modern Political Theory (English and Hingi)
14, Lucian W. Pye : Aspects of Political Development
15. Ramesh K, Arora : Comparative Public Administration
Reference Books:
1. Caiden : Administrative Reforms
2. Mertonet. Al : Reader in Bureaucracy
3. Braibanli : Politica] and Administrative Development
4. Siffin : Towards the Comparative Study of Administration
5. Petter Blau : The Dynamics of Bureaucracy
6.  Swevdlow : Development Administration - Concepts and Problems
7. Montgomery and Siffin : Approaches to Political Development and
Change
8. LaPaloembara : Bureaucracy and Political Development
9. M. Crozier ;: The Bureaucratic Phenomenon
1%, Gouldner : Patterns of Industrial Bureaucracy
L. Mouzelis : Orpanisalion and Bureaucracy
12. Tinkle and Gable : Political Development and Social Change
13. David Easton : A System Analysis of Political Life
14. David Easton : Political Sysiem : An Inquiry into the State of Political
Science
15, Hary M Johnson : Sociology - A Systematic Introduction
16. David and Lewis : Models of Political Systemn
17. Holt and Tumer : Comparative Research Methods
Jouruals;
i. Indian Journal of Public Adminisiration , New Delli
2. Political Science Review, Jaipur
3. Administrative Change , Jaipur
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4. Joumns) of Parliamentary and Constitutional Studies ,New Dethi Journals:
5 Public Administration Review, U.8.A. - | Indian Journal of Social Work
Paper VII & VIII 2 lndﬁaEn Journel of Public Adminisraticn

(ii)Politics and Administration 3. Political Science Review
Puraton : 3 Hours Marks : 100 Paper VII & VIII
Note: Each theory paper is divided into three independent units. The ques- Group B
tion paper will be divided into three parts Part-A , Part-B and Part-C. Pt A (i) -Urban Local Administration
(20 marks) is compulsory and contains 10 questions( at least three questions Duration : 3 Hours ’
from each unit) each question is of two mark (20 words). Part -B (20 marks) Note: Each theory paper is divided into three independ _Marks : 100
is compulsory and will contain five questions at least one from each unit, ~ tion paper will be divided into three parts Part-A FI.’::: Bﬂm units. The ques-
Candidate is reguired to attempt all five questions. Each question is of four {20} marks) is compulsory and contains 10 que:stic:ns ; l and Part-C. Pa'rt A
marks (50 words). Part-C (30 piarks) contains six questions two from each from each unit } each question is of two mark (20 {a“ east three questions
unit. Candidate is required to attempt three questions one from each Unit. | words). Part -B (20 inarks)

15 €O ' ] ]
mpulsory and will contain five questions at least one from each unit

Each queslion is of twenty marks (400 words). Candidate 1s required to attempt all five questions. Each question is of [;
- n is of four

UNIT 1 marks (50 words). Part-C (30 marks i :
Approaches to the study of Political System, Importance of Com- unit. Candidate is required to aﬂem::tc;ﬂilnsuz":_questmns two from ear?h
parative Analysis , Political System.: Concept, Functions of Political System  °  Each question is of twenty marks (400 wurds;l Sionsione:{rom,eqchilnt
Gabriel Almond Model , Political Partes ., Pressure Groups and Po- UNIT I '
litical System . Concept of Political Development Imporiance and Scope of Urban Administration: Politi :
UNIT I womic Consequence of Urbanization. stration: Political, Social and Eco-
The Concept of Administrauve System, Mudels of an Adminisira- A bnef outline of the structure of Urb -
tive System with special reference to the contribution of F.W. Riggs and France an Local Government in the USA
The Concept of Administrative Developmert Central- Local Relations in UK.
The Concept of Development Administration Corporation, Municipal Commi :
UNIT III rive Bodies. pal Comumnittee and other types of Urban Administra-
Bureaucracy : Max Weber's and Merton’s Models, Marxist inter- Municipal Administration in India: St -
: Stat
pretation of Bureauctacy and Political Development .The Concept of Ad- r IT ﬂs and Funclions
ministrative State, Adminisirative Changes. | Elected Bodies: Compositon, $
v _ ) g tru . .
Core Readings: System ,Munijcipal Executive cture and Functions Committee
{.  David C. Marsh : An Imroduction o Social Administration Muinicipal Personnel: Recruitrnent and Traini e :
5. Friendlander : Introduction to Social welfare ~ nicipal Politics, Municipal Utilities; Supel.,_,:-.:il:;nig{;m cipal Finance, Mu-
3 GB. Sharma : Social Adn:inistration in India Relationship. ' ontrol, Rural- Urban
. 4. D.X.Mishra : Samajik Prashasan{Hindi} UNIT I
i B 5. AR.C. Reporton Personne! Administration | ' Organisation and Functio '
* ¥ e Refere;{ce Pooks: and New York 1ons of City Government of London ,Paris
F i ’ : |. India Encyclopedia of Social Work (Publication Division, New Deliu Mﬂﬂitl?—ipal Corporation of Calcutta, Bombay and Delhi
fpcy * '.: (1963_} _ Special features of 74th Constitutional Amendment, Challenpes b
LH oo 5 American Social Work Year Book Urban Local Administration in India. Town Planning and U.LT es D

i 3. India’s Commitiee on Plan Projects, Planming, Commission Report of Core Readings:
(he study team on Social Welfare and Welfare of Backward Ciasses (1969} {. RXK.Khanna : Municipal Governm ¢ 3
e \ .
! 4 C.R White : Public Welfare Administration | 2. R.Apmwal : Municipal Guvemmentui'..naﬁlddidmm]manml
5. T.H.Marshall : Social Policy
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3. Blair: Local Self Government in America _

4, Chapman : An Introduction to French Local Government

Reference Books:

1. Avasthi ' Government and Administration in India, Agra: Laxminarain
& Co

Mohit Bhattacharya : Essays in Urban Government , Calcutta : World
Press.

Mohit Bhattacharya : Management of Urben Government in India

S.R. Nigan : Local Self Government in India

S.K. Bhogle: Local Government in India.

Rodney Jones : Urban Politics in India Delhi : Vikash Publishers
D.B. Rosenthal : The Limited Elite '

Mand & Wood: Local Government System

. G.Richard : New Local Government System

10. George S. Blair : Local Government System

11. B.Chapman : An Introduction of French Local Govemment

Paper VII & VIl
(i)Rural Local Administration

Duration : 3 Hours Marks : 100
Note: Each theory paper is divided into three independent units, The ques-
tion paper will be divided into three parts Part-A , Part-B and Part-C. Parl A
{20 marks) is compulsory and conlains 10 questions( at least three questions
from each unit ) each question is of two mark (20 words). Part -B (20 marks)
is compulsory and will contain five questions at least one from cach umit.
Candidate is required to attempt all five questions. Each question is of four
marks (50 words). Part-C (30 marks) contains six questions two from each
unit. Candidate is required o attempt three questions one from each Unit.

Each question is of twenty marks (400 words).
UNIT 1|

The History of Rural -Local Government : The Concept of Panchayati
Raj Panchayati Raj in India with spccial reference to Rajasthan, Organisation
and working of Gram Sabha, Gram Panchayal, Panchiayat Samiti , Zila Panshad
their Institutional Relatienship - 73th Constitulional Amendments.
| o, UNIT O
The Coneept of Community Development, Hislory Ob jectives, Com-
munity Development and Five Years Plans
Panchayati Raj as' Agencies of Planning and Development, The Po-
silion Powers and Functions of Collector, B.D.O. and V.L. W, The Position
Powers and Functions of Zila Pramukh |, Pradhan and Sarpanch
LFducation and Training of Officials and Non-Officials under
Panchayati Raj . The Relationship of Panchayati Raj with Government Agen-

b
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cies: Cooperatives , Irrigation , Revenue, Industry and Agriculture Depart-
ment, Finance of Panchayati Raj.
| UNIT III
Emlergl_ng Trends : Political Parties and Panchayati Raj, Specialists

ant_i Generalists in Panchayati Raj Administration. Official Non-Official Re-
lationship.

| Essential Features of Rural Local Government in UK. US.A . In-
dia and France , '

State Control over Panchayati Raj. Agriculture Extension, The Chal-
lenges before Rural Local Administration in 2 1st Century
Core Readings:
(iRam Reddy : Panchayali Raj in India
M.V. Mat.}.lur Jqbal Narain and V.M. Sinha : Panchayati Raj in Rajasthan
B.Mukerji : Community Development in India
S.R. Maheshwari : Local Governmen in India
R. V. Jathar : Evolution of Panchyali Raj

Iqbai Narain and P.C.Mathur : Panchayati Raj : Old Controls and New
Challenges |

5.C. Jain : C.D. and Panchayati Raj

M. A. Mutallib and Mohd., Akbar Ali Khan : Theory of Local Govem-
ment

Reference Books:

. Herald F. Alderfer : Local Government in Developing Countries
2. D.C. Potter : Government in Rural India

3. Redfield : The Litter Community

4. S.C. Dube: India's Changing Village
3.

6

~

R N R

g

Mt}ddick : l;levelnpmem » Decentralisation and Democracy
Pai Panandikar : Personnel System in Development administration

5.C. Dube : The Village Level Workers : Their work and Results Demon-
stration

Kuldeep Mathur : Bureaucratic Response to Development
M.S. Sapkal : The Village Level Worker

Paper VII & VIII
Group C

(1) : Business Administration
Duration : 3 Hours Marks : 100
Ifﬂtﬂ: Each theory paper is divided into three independent units. The u.:.lues-
uon paper will be divided into three parts Part-A , Part-B and Part-C. Part A
(20 marks) is compulsory and contains 10 questions at Jeast three questions
{rom each unit cach question is of two mark (20 words). Part -B (20 marks) is
ml:.rnpullsnry and will contain five questions at least one from each unit. Can-
didate is required to attempt all five questions. Each quesiion is of four marks
(50 words). Part-C (30 marks) contains six questions two from each unit.

5
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Candidate is required to attempt three questions one from each Unit. Each
question is of twenty marks (400 words).
UNIT 1

Administrative Process in Business.

Introductory : Importance of Scientific Management in development
and developing Economies, Basic concepts in business, industry, Trade, Com-
merce, Management and Administration. |

Administrative tasks in Business Enterprise - Planning, Drganisat{un.
Implementing, Coordinating and Controliing Goals and Policy Formulation.

UNIT 11

Mechanics of Organisation in a New Business Enterprises, Form of
Organisation, Nature of Business, Plani Location and Layout, Capital Bud-
geting and Financing. | |

Process of Decision Malking in Business, Identification of problem,
Search for allemative solution, Comparative Analysis of Aliernatives and the
final Choice. |

Finance : Short-term and Long-term, Financial needs of an Enterprise,
Sources of Funds Elemewts of Financial Management Budgeting and Cost
Conirol.

Production : Element of Production Managemeni with special refer-
ence to Production Planning and Control.

: UNIT III
Marketing : Elements of Production Management with special ref-
erence 1o Sales Promotion,

Persennel Management : Human side of Enterpnse- Stafling : Recrnut-
ment, Training, Promotion and Grievance Handling,

Problems of Leadership and Executive Development in Business Con-

CETS,

An intensive swdy of Organisation and Management of two large sized

corporations - One in the Private seclor and another in the Public Sector (
TISCO and Hindustan )

_Core Readings:

{. Brech : Principles and Praciices of Management.

2. Newman and Summer ; The Process of Management.

3. Peter Drucker : The Process of managemenl.

4. Xoontz and O' Donnel : Principle of Management.

5. Miller : Principle of Management.

Refereuce Books:

Haynes W. Warrem and Massies : Manager Analysis Concept and Cases.
Allen : Management and Organisation.

M. C. Shukla : Business Organisation.

Urwick : The Element of Administration.

Lowrence and Others ;: Organisation Behaviour.

N
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Paper VII & VIII

(ii) : Development Administration
Duration : 3 Hours Marks : 100
Note: Each theory paper is divided into three independent units. The ques-
tion paper will be divided into three parts Part-A , Part-B and Part-C. Part A
{20 marks) is compulsory and contains 10 questions (at least three questions
from each unit ) each question is of two mark (20 words). Part -B (20 marks)
is compulsory and will contain five questions at least one from each unit.
Candidate is required to attempt all five questions. Each question is of four .
marks {50 words). Part-C (30 marks) contains six questions two from each
unit. Candidate is required to attempt three questions one from each Unit.
Each question is of twenty marks (400 words).
UNIT 1
The concept of Development Administration: Nature and Stope, De-
velopment - Non- Development Dichotomy, Concept of Administrative De-
velopment.
UNIT I
Fcology of Development Administration - Interaction of the Admims-
trative System with Political, Cultural and Economic System.
Public Administration in Developing Countries.
Following topics will be studies with special reference to Developing
Nations i general and Thailand, Philippines and Nepal in particular .
UNIT III
Administrative featoures 1n their ecological context.

Machinery of the Government at the National level with particelar rei-
crence to the patlem of Deparfinenlalization.

The structure of Bureaucracy: Personnel Adnunistration, Recruiment
& Training,

Interaction between the Political System and Bureaucracy.

Role of the Bureaucracy in the Socio-Economic Development.
Core Readings:
Faisal Al-Salem : The Ecology of Development Administration.
Fred W. Riggs (ed.) : Fronliers of Development Adminisication.
Edward Weidner (ed.) : Development Adnuinistration.
John D. Monigomery & William J. Siffin : Approaches (o Devetopment
Politics, Administralion and change.
Irrving Swedlow (ed.) : Developmeni Adminisiralion.
Edward Weidner (ed.) : Public Administralion and Technigal Assistance.
Toseph La Palombara (ed.) : Burcaucracy and Political Development.
Nimord Rahaeli : Reading in Comparative Public Administralion
. Fred Rugps : Thailand ; Modemizalion of Burcaucracy Polily.
10. Willinms Siffin : Thai Bureaucracy.
[1. R.S.Chauhan : The Political Development of Nepal.
12. Gunner Myrdal : Asian Drama.

13. Fred Riggs : Administration of Developing Countries.
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14. A_R.Tyagi: The Civil Service in a Developing Society.
15. V. A PaiPanadikar : Personnel System for Development Administration.
Journals,

1. Indian Journal of Public Administration ( New Delhi )
2. Administrative Change ( Jaipur )
3. Public Administration Review (U, 8. A.)
4, Administrative Science Quarterly (U. 8. A.)
5. Political Science Review ( Jaipur )
6. Europe Review ( Vietnam )
7. Chlunese Journal of Public Administration.
Either
Paper IX
(i)- Research Methodology and Statistics in Public Administration
Duration : 3 Hours Marks : 100

Noate: Each theory paper is divided into three independent units. The ques-

. tion paper will be divided tmn three parts Part-A |, Part-B and Part-C. Part A

(20 marks) is compulsory 3nd contains 10 questions (at least three queslions
from each unit ) each question is of two mark (20 words). Part -B (20 marks)
1s compulsory and will conlain five questions at least one from each unit.
Candidate is required to attempt all five questions. Each question is of four
marks (30 words). Part-C (30 marks) contains six questions two from each
unit. Candidate is required to attetnpt three questions one from each Unit.
Each question 1s of twenty marks (400 words).
UNIT 1
Research Methodology : Concept ,Objective and Significance Role
of Research Methodology in Social Science with Special emphasis on Public
Administration, Study of Behaviour of man under the impact of socio-eco-
nomic and Political Phenemena, scope and limitation of such studies,
UNIT I
The Scientific Method : Meaning and Definition of Scientific Method
.Basic elements of scientific method
Relationship of Theory and Fact -Theory Building in Public Admin-

~ istration : Concept , Class Theory and Hypothesis -their definitions and rela-

tionshi
° Nature of Scientific Social Study : The Research Design: Definition
of the problem and formulation of a working hypothesis ; Methods of Col-
lecting Data , Use of Historical data , Methods of Ficld Observation , Ques-
tionnaires and Schedules, Types and Techniques of Interviewing, Data Pro-
cessing - Classification Tabulation, Presentation, Contend analysis
UNIT ITII

Report Preparing, Case Study Method its role and significance in
Public Administration

Elementary Statistical Techniques : Problems of Measurement in
Social Resecarch , Level of Measurement-Nominal, Ordinal , Interval and Ratio
Scales , Nature and Definition of Statistics , Meaning of Statistics Unit , Vari-
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ables , Frequedcy Distribution
Megsu:es of Central Tendency, Quartiles, Measures of Dispersion,
Ranges-Scmi-Inter Quartile Range , Mean Deviation, Standard Deviation,
Co-efficient of Variation, Skewness , Correlation -Coeficient of Correlation-
Span and Rank
Sampling -Random , Stratified | Multi-Stage , Systematic, Cluster,
Convenience, Judgment and Quota Sampling
Core Readings:
F.A. Kerlinger : The Foundation of Behavioral Research
Pauline V. Young : Scient. Social Surveys and Res. (4th Ed.)
W. J. Goode and Paul H, Hatt : Methods in Social Research
Mosers :Survey Methods in Social Investigation
Bernard 5. Philips : Social Research, stratepy and Tactics,
Croxton and Cowden : Applied General Statistics
Smmpson and Kafka : Basic Stalistics
John H. Mueller and Har P. Schuseesler ; Statistical Reasoning in Soci-

ology
9. [Fubert Ballock Ir. : Social Statistics

10. Wallis and Reberts : Statistics -A New Approach
[1. Trivedi and Shukla : Research Methodology (English and Hindi)
Reference Books:
Weinberg and Schumaker : Statistics -An Inductive Approach
Anderson and Zeldith : A Basic Course in Statistics
Dennis J. Palumbo : Stalistics in Political and Beharvioural Science
R.S. Milne : Concepts and Models in Public Administration
R.3. Atthriya : Ten Case Studies in Research and Development
Abraham Kaplan : The Conduct of Inquiry
Ackoff : Design of Social Research
Ram Ahuja : Social Research

Or

Paper IX
(1i) Dissertation

Only such candidates shall be permitted 1o offer dissertation/Field
Work /Survey Report/ Thesis as who have secured atleast 55 % marks in the
agpregate of all the paper prescribed for the previous examination in the case
of Annual Scheme irrespective of the number of Paper in which a candidate
actually appeared at the examination
N. B. : Non-Collegiate candidates are not eligible to offer dissertation

Or
Paper IX
(ii1)- Indian Constitution
Duration : 3 Hours Marks : 100

Note: Each theory paper is divided into (hree mdependent units. The ques-
tion paper will be divided into three parts Part-A , Part-B and Pari-C. Part A
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(20 marks) is compulsory and contains 10 questions (at least three questions
from each unit) each question is of two mark (20 words). Part -B {20 marks}
is compulsory and will contain five questions at least one from each unit.
Candidate 1s required to attempt all five questions. Each question is of four
merks (50 worgs), Part-C (30 marks) contains six quesuons two from each
unit. Candidate is required to atiempt three questions one from each Unit.
Each question is of twenty marks (400 words).
UNIT 1
Development of Indian Constitution since 1861 onward uplo the fram-
ing of present Constitution with special reference 1919 Acl and 1935 Act of
Government of India
Citizen and State ; Fundamental Rights ,Directive Principles of the State
Policy , Rule of Law , Conslitutional Conventions
UNIT 1I
President: Election Process, Position , Powers and Relation with the
Parliament
Parliament -Lok Sabha and Rajya Sabha :The compasition , powers and
mutual relations.
The Committec System - Public Account Committee and Eslimale Com-

mitlee
Supreme Courl and High Court : Their Organisation ,Function Powers

and Role
Legislative Judiciary Relationship
The place of State in Indian Constitution

UNIT 111

Govemor -His Position ,Powers and relation with the President ,

Chief Minisler -Position and power and his relation with Govemor
State Legislative -Vidhan Sabha and Vidhan Parishad
Union -State relations : Administrative , Legislative and Iinancial

JFinance Comnussion
Service under the Union and Stale
Emergency provisions
Amendments of the Constitution

Core Readings:

1. M. V. Pylec: Constitutional Government in India

2, John Morrison : Indian Parliament at Work

3.  N.D.Palmer : Indian pelitical System

4, AR.Desai: Social Background of National Movemenl in India

5. GN. Smgh : Landmarks in Constitutional Development in [ndia

6. K.V. Rao: Parllamentary Democracy in India

7. S.P. Ray : Bhaniya Samvidhan (Hindi)

Relerence Books:

1. D.K. Sen: A Comparative Study of Indian Constution

2. D.N. Banerjee: Some Aspects of Indian Constitution .
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